Work-Based Learning 
Documentation Checklist
Student Name:  _______________________________________________
Each student must have the following forms properly signed by the appropriate person(s) prior to early dismissal or late arrival.  These forms are a MANDATORY part of your work-based learning experience.  
ALL ITEMS ARE DUE PRIOR TO STUDENT BEING ALLOWED TO ARRIVE LATE OR LEAVE CAMPUS 

· Google Form Online: “2021 WBL Handbook – Parent Sign-Off “

Receipt of WBL Handbook and Orientation 
Sign up for Remind: WBL Student ___ WBL Parents ___
Course Syllabus 

· Program Application (signed by student and parent)

· Program Fee $15.00

· Student/Parent Assurances, Photography Release and Liability Release
· Individual Graduation Plan, Student Profile Sheet
· Parent/Guardian Letter (signed by student and parent)

· School Closure Policy (signed by parent, students, employer & coordinator)
· Employer Assurances and Information (signed by employer)
· Employer Letter (signed by employer)

· Directions to work
· Copy of pay stub (new employees will submit after first paycheck is received)
Keep for your records: Do not give these to your employer!
· Student Wage and Hour Record (Will be due by the group monthly meeting date)
· Employer Evaluation Form – Soft skills evaluation completed by your employer.
· GeorgiaBEST @WORK – (Will be completed by employer at the end of the semester).  Opportunity to earn certificate from the Georgia Department of Labor
Banks County Schools do not discriminate on the basis of sex, religion, creed, age, national origin, marital status or handicapping conditions in its educational programs or employment


